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FITCHBURG STATE COLLEGE 
NEW COURSE REQUEST FORM        ACC #: ________________ 
 
1.   Course Title: _______________________________________________________________ 
2. Course Description: 
 
 
 
3.   Sponsoring Department(s): ___________________________________________________________ 
 
4.   Contact Person: ____________________________________________________________________ 
 
5. Department Curriculum Committee Sign-off:   Vote:________/________/________ 
            For     /  Against  /  Abstain 
  
 ________________________________________________________  __________________ 
 Chair, Department Curriculum Committee     Date 
 
 ________________________________________________________  __________________ 
 Chair, Department         Date 
                
 
6.   Will this new course affect any other program within the college? 

 NO    YES  Department: ________________________________ 
If yes, attach documentation of consultation. 

 
7.   List faculty prepared to teach this course: ________________________________________________ 
 
8.   Course #: _____________________________    
   Course is: (Check all that apply.)        

   Elective  

   Replacement for the following course: ___________________________________________  

   Required for majors  

   Required for minors 

   Being submitted for LA&S approval (attach LAS forms):   
  _____ Science, Math and Technology  
  _____ Citizenship and the World  
  _____ The Arts 
  _____ Global Diversity 
  _____Non-Western 
       

   Leadership Academy course    
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9.  Credit Hours*: ______ 
                                                     Hours/Week 

  Lecture        _______ 

  Laboratory        _______ 

  Studio        _______ 

  Practicum                         _______ 

  Assignments        _______ 

  Other:______________   _______ 
 

 *Note 3 hours credit = 135 Carnegie Units; with 9 hours per week for 15 weeks distributed among  
the categories. 

 
10. Prerequisites (if any): 
 
 
 
 
11. COURSE OFFERING SCHEDULE:  

 a. Has the course been offered as a topics course?        YES   NO 

b. Date of first offering: _______________________ 

c. Planned Frequency of offering: ____________________________________________ 

d. Estimated enrollment: _____________  e. Capacity: ____________   

 

12. COURSE JUSTIFICATION: Include uniqueness of course, rationale in terms of student/program needs, 
objectives of the department and institution, and any other relevant information (Attach additional pages as 
needed.):  
 
 
 
 
 

 
 
13. SYLLABUS & REQUIREMENTS: 

Attach preliminary syllabus/course outline that includes the following elements (an ACC syllabus guide is 
available): 
A. Course description 

      B.  Objectives, including learning outcomes 
C. Method of assessment and relationship of assessment to objectives: 
D. Required readings 
E. Grading procedure 


